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Incident and Near-Miss Report Form
Elevation Six | Controlled template | Review before use
Use the project reporting and notification process. Preserve evidence and protect privacy.
Document control
	Document number
	Version
	Issue date
	Prepared by
	Approved by
	Review date

	E6-HS-005
	0.1
	14 October 2026
	[Name / role]
	[Name / role]
	[Date]


Project and client details
	Project
	Client / principal contractor
	Location

	[Complete]
	[Complete]
	[Complete]

	Project reference
	Document owner
	Retention period / location

	[Complete]
	[Complete]
	[Complete]


Event details
Project and location; date and time; event type; persons affected or involved; task and equipment; immediate response; first aid or emergency response.
Record and review
Factual description; photographs or supporting records; witnesses; hazard and contributing factors; required notifications; corrective actions; responsible persons; due dates; review and close-out.
Approval and review
	Role
	Name
	Signature / approval reference
	Date

	Prepared by
	[Complete]
	[Complete]
	[Complete]

	Reviewed by
	[Complete]
	[Complete]
	[Complete]

	Approved by
	[Complete]
	[Complete]
	[Complete]


Revision history
	Version
	Issue date
	Change
	Prepared by
	Approved by

	0.1
	14 October 2026
	Draft template issued for review
	[Name]
	[Pending]

	[Next]
	[Date]
	[Describe change]
	[Name]
	[Name]


Complete, review and approve this document for its intended project and retain records in accordance with applicable requirements.
Elevation Six | Draft template - complete and approve before use
